
 
 
DAWSON COLLEGE FOUNDATION 
ExecuƟve Director 
 
 
The Dawson College FoundaƟon is seeking an experienced fundraising specialist and foundaƟon 
strategist to fill the posiƟon of ExecuƟve Director. 
 
The FoundaƟon plays a key role in advancing Dawson College's mission by creaƟng opportuniƟes and 
acƟviƟes that financially support excellence and perseverance among the student populaƟon in the 
achievement of their educaƟonal success. The FoundaƟon's acƟviƟes are in line with Dawson's strategic 
vision, which places students at the heart of its acƟons.  
 
ReporƟng to the Dawson FoundaƟon Board of Directors, the ExecuƟve Director carries out the 
FoundaƟon's mandate within the context of its policies and bylaws. The ExecuƟve Director provides 
financial oversight and strategic budget management, including monitoring funding areas and the 
commitments of partners.  The incumbent is also responsible for relaƟons with the College's internal 
community, donors and partners; management of FoundaƟon operaƟons and overseeing the scaling of 
administraƟve capacity as revenue targets are met.  
 
ResponsibiliƟes 
• Develop an infrastructure to oversee expanded acƟviƟes of the FoundaƟon. 
• Plan, develop and spearhead various fundraising campaigns and strategies targeƟng the 

FoundaƟon's various audiences. 
• IdenƟfy, culƟvate, and secure major giŌs and corporate sponsorships, serving as the primary 

ambassador for the FoundaƟon. 
• Ensure the FoundaƟon’s visibility by developing and execuƟng communicaƟon strategies to drive 

donor acquisiƟon and retenƟon. 
• Work with the College's various stakeholders to coordinate communicaƟons and fundraising 

acƟviƟes. 
• CoordinaƟon of the acƟviƟes of the Board of Directors, including planning and implementaƟon. 
 
Professional qualificaƟons 
• Minimum of seven (7) years' experience in philanthropy in a non-profit organizaƟon. 
• Experience and proven track record in fundraising, including developing major giŌ strategies. 
• Excellent organizaƟonal and networking skills for developing opportuniƟes with external funders, 

corporate partners and internal stakeholders. 
• CerƟficate in philanthropic management would be an asset. 
• Experience working with a board of directors and knowledge of sound governance principles. 
• Undergraduate degree in administraƟon, communicaƟons or a related field. 



  
 
Personal qualificaƟons 
• Strong wriƩen and oral communicaƟon skills in English and in French. 
• Excellent interpersonal skills, strong capacity to work with diverse groups and adaptability to 

different environments. 
• Autonomy, discreƟon and good judgment. 
• Strong execuƟve presence and superior presentaƟon skills. 
• Familiarity with the CEGEP environment and academic policies. 
• Excellent work ethic and availability for a flexible work schedule including events and acƟviƟes 

outside regular hours. 
 
Working condiƟons 

• CompeƟƟve compensaƟon ($90,000 - $110,000) commensurate with experience. 
• Comprehensive benefits package, including professional development support. 
• Five weeks’ vacaƟon, plus other compensated holidays 

 
 
If you would like to take up an interesƟng challenge, send us your curriculum vitae and a leƩer explaining 
your interest to the following address:   dawsonfoundaƟon_hr@yahoo.com 
 
Deadline to apply:  Wednesday, April 15, 2026, 5 p.m.  
 
 
We thank all applicants for their interest in Dawson College FoundaƟon, but only those selected 
for an interview will be contacted. Dawson College and its FoundaƟon adhere to an equal access 
employment program and, as such, encourages women, Indigenous peoples, visible and ethnic 
minoriƟes, and persons with disabiliƟes to apply. 
 


